
 
 

RETURN COMPLETED FORM TO CITY CLERK’S OFFICE 
1 

Office of the City Clerk 
270 S River Avenue, Holland, MI  49423 
P: 616-355-1301 F: 616-355-1490 
clerk@cityofholland.com 
www.cityofholland.com/clerk 
 

APPLICATION TO SERVE ALCOHOLIC LIQUOR  
IN CERTAIN PUBLIC FACILITIES 

– For Special Events and Annual Permits –  
 
 

 

A Permit Fee as indicated below must be submitted with this application. 
 

Please check the appropriate box for type of permit requesting: 
 

 Special Event –  
 Issued to on-premises liquor license holder, and requires a Temporary Authorization from the 

Michigan Liquor Control Commission to expand serving area.                 Fee: $100.00 
 

 Issued to local charitable and/or non-profit organization, and requires a Special One-Day Liquor 
License issued by the Michigan Liquor Control Commission.                           Fee: $100.00 

 

 Annual Permit – Issued to a restaurant operated on property owned by the City at Windmill Island 
or West Michigan Regional Airport, and to the Holland Historical Trust for private events at the 
Holland Museum and Cappon House.  

Fee: $100.00 (Holland Historic Trust) or $300.00 (Restaurants) 
 

 Private Event on Windmill Island – Issued to an organization, business, or individual for a private 
event on Windmill Island.  Requires approval of the Windmill Island Manager. 

Fee: Included in rental 
 

 Private Event at West Michigan Regional Airport – Issued to an organization, business, or individual 
for a private event at West Michigan Regional Airport.  Requires approval of the Assistant City 
Manager or designee.                                    Fee: No fee required 
 

 Sidewalk Café Permit – Issued to a restaurant authorized to operate as a sidewalk café under 
Chapter 32 of the Ordinance Code and has a license issued by the Michigan Liquor Control 
Commission for outdoor service.                                   Fee: $100.00 
 

 Private Event at the Civic Center/ 8th Street Marketplace – Issued to an organization, business, or 
for a private event at the Civic Center. Requires approval of the City Manager. 

                       Fee: Included in rental 
 

Applicant Name:            

Applicant Address:            

              

Applicant Phone:       Cell Number:       

Location of Event:            

Address of Event:            

Date of Event:             

Time of Event:             

Type of Event:             

This application must be submitted to the City Clerk’s office at least 60 days prior to event. 
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Mark the appropriate boxes: 
 
CHARGES: 
 Will be charging for Alcohol 
 Will not be charging for Alcohol 
 Admission charge  
 Not Applicable 
 
PROVISION OF ALCOHOL: 
 Alcoholic liquor will be provided by a person licensed by the Michigan Liquor Control Commission – 

Attach copy of license or indicate copy on file with facility manager for private events. (Required 
prior to final issuance of City license for special events) 

 Alcoholic liquor will be provided by a person that is not licensed by the Michigan Liquor Control 
Commission – Attach a complete description of the basis for exemption from the state licensing 
requirements. 

 
SPECIAL EVENTS: 
 For special events – Attach description of proposed facility and layout requirements, how beer and 

wine will be sold, how beer and wine sale and consumption will be restricted to a specific area, how 
underage drinking will be prevented, and training to be offered to all staff and volunteers.   

 
HOLLAND MUSEUM/CAPPON HOUSE 
 For private events to be held at properties managed by the Holland Historic Trust (Holland Museum 

and Cappon House) – Attach a copy of the rental agreement as approved by the City of Holland. 
 
WINDMILL ISLAND: 
 For private events to be held at Windmill Island – Attach rental agreement, alcohol agreement, 

proof of insurance and any other requirements. Signed rental agreement and proof of insurance 
must be on file with the Windmill Island Manager. 

 
WEST MICHIGAN REGIONAL AIRPORT: 
 For private events to be held at West Michigan Regional Airport – Attach alcohol agreement, proof 

of insurance and any other requirements. Signed agreements must be on file with the Assistant City 
Manager or designee. 

 
SIDEWALK CAFES: 
 For sidewalk cafés – Attach proof of issuance of a Sidewalk Café Permit, Tabletop License from the 

Liquor Control Commission, and Outdoor Service Permit from the Liquor Control Commission. 
 
TENTS: 
 Tent is proposed to be erected – Attach specific information as to size, location, method of 

anchoring, etc. 
 

CIVIC CENTER / 8TH STREET MARKETPLACE: 
 For private or public events to be held at the Civic Center and/or 8th Street Marketplace – Attach 

rental agreement, alcohol agreement, proof of insurance and any other required documents. This 
application and proof of insurance must be filed with the City Clerk’s office. 
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• Charitable or non-profit organizations applying for a special events permit will be notified upon 
approval of the City so that the information can be transmitted to the Liquor Control Commission; 
however, no permit will be issued by the City of Holland until the applicant provides proof of issuance of 
the license by the Liquor Control Commission and proof of required insurance.   
 

• On-premises liquor license holder will be required to provide proof of Temporary Authorization from 
the Michigan Liquor Control Commission to expand the existing serving area before permit will be 
issued. 
 

• Written documentation from the facility manager for the public facility indicating that the facility has 
been reserved by the applicant for the event must be submitted with application. 

 
• Certificate of General Liability Insurance and Liquor Liability Insurance which names the City of Holland, 

its officers, agents and employees are included as additional insureds, and provides for at least 15 days 
notice of cancellation must be submitted prior to issuance of the permit.  The minimum amount is $1 
million per occurrence and $2 million aggregate.  All parties involved in conducting the event shall also 
be named as additional insureds. 
 

• Applicants must adhere to all conditions as stated in the Policy for Sale /Consumption of Alcohol on 
Public Property. 

 
• Additional information as deemed necessary by the City Manager or City Clerk must be submitted 

promptly by the applicant. 
 

 
 

              
 Date       Signature of Applicant 

 
 
 
 
 
 
 
 
 

 
 
 
 

 Adopted by Holland City Council July 20, 2005 
Amended on May 16, 2012 C.A. 12.279 

Amended July 2, 2014 C.A. 14.358 
 

The City Manager may deny the requested permit if, based on information acquired by or submitted to 
the City Manager, the issuance of the permit is contrary to the public health, welfare and safety. An 
applicant may appeal the City Manager’s decision to not issue the permit to the City Council by filing with 
the City Clerk a written request for a hearing before the City Council. 

I hereby swear that the above information is correct to the best of my knowledge.   
I further swear and affirm that I have read the Ordinance and City Policy with  

regards to alcohol on public property, and agree to comply with all terms  
and conditions of a permit, if issued by the City Manager. 
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