
holland michigan Parks and Recreation Department
Holland Civic Center * 150 West 8th Street * Holland MI 49423
Main Line 616.355.1130 * Fax 616.355.1133 * www.cityofholland.com/civiccenter

Date Application Received: ________

Application for Use of 8th Street Market Place 
Return All Completed Applications To Civic Center Offi ce At Least 45 Days Prior to Event
To Ensure Prompt and Proper Facility Reservation, Submit Complete Facility Use Application & License 
Applications At The Same Time.  You Will Be Charged Accordingly Based Upon Your Event.

Applicant Name:       Phone #     Fax #  

Applicant Email:   

Applicant Address:      City:      State:   Zip:             

Business or Organization Name:   

Organization Billing Address:      City:     State:   Zip:             

Tax ID# if Non-Profi t:         (required)
       *     *     *     *     *     *      *     Event Information     *     *     *     *     *     *     * 
Event Name:  

Event Location: 8th Street Market Place, 150 West 8th Street, Holland MI 49423 

Date of Event:   Admission Fee Collected: Yes        No        

Set Up Time Begins:   Facility Open To Public:   

Event Start Time:    Event End Time:   

Facility Closed To Public:  Time Renter Vacates Facility: 

Description or Type of Event: (sports event, trade show, collectibles show, etc):

Estimated number of persons attending:   Civic Center Staff Set Up: Yes        No        

Requesting estimated numbers: Tables  Chairs:  Electrical:  

Other items requesting:  

Will you be requesting approval for the sale/serving of alcohol? Yes        No        
If yes, please review separate policy & application process through the City Clerks Offi ce.

Will you be serving food at your event? Yes        No        
If yes, it is your responsibility to contact the Ottawa County Health Dept. for food service licensing.  
(Ottawa County 616.393.5645, www.miottawa.org)
Large events may require extra City services, or contractual services (security, port-o-lets, etc.)  Determination of the 
need for these additional services will be made by the City of Holland and the event organizers will be responsible for the 
actual costs incurred by the City.

Signature of Applicant   Date  
Approval notifi cation will be sent by email or fax.



City of Holland
Parks and Recreation Department

8th Street Market Place Rental Information
Facility will be made available as indicated on the rental contract.  This time frame includes renter 
setup, event, renter disassembly and vacating the facility.  Renter will be charged accordingly for any 
additional time at the facility.

Non-Profi t - 501c3 $450 Up to eight (8) hours
$50 Each additional hour after eight (8) hours

Commercial $650 Up to eight (8) hours
$50 Each additional hour after eight (8) hours

• Event information placed on City’s website
• Event posters displayed in Civic Center
• Event posted on Civic Center Marquee

Additional Fee Items
Electrical $15 per 110 volt outlet unit, per day

$30 per 220 volt outlet unit, per day
Power Box  $60 per box per day

$500 per box if lost or damaged during rental
Additional Trash Receptacles   $200/container
Stage Extensions Set-up    $25/section up to $300 maximum charge
In-house Staffi ng Requirements At Events $15/hr. per each part-time employee

$35/hr. per each full-time employee
Additional fees maybe charged if City’s tables and chairs are used during the rental.
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