
 
 

CITY OF HOLLAND 
ELECTION INSPECTOR PROGRAM 

 
 

WHAT IS AN ELECTION INSPECTOR? 
An Election Inspector is a voter registered in the State of Michigan (or a student who is at least 16 years 
old by election day) who works on Election Days at an assigned polling location in the City of Holland. 
Elections are normally scheduled three times a year: the first Tuesdays of May, August and November. 
Presidential Election Years usually have a fourth date in February. 

 

WHAT ARE THE REQUIREMENTS AND TRAINING? 
The Ottawa County Clerk’s Office oversees Election Inspector training for the City of Holland. Election 
Inspector training is conducted periodically throughout the year and certification is mandatory. You will 
be notified when Election Inspector training dates are scheduled. The Election Inspector training course 
takes approximately 3 hours, and once the training course has been successfully completed, you will be 
certified to work at City elections for a period of two years and will be assigned by the City Clerk to a 
polling location in the City of Holland. Election day hours are 6:00 a.m. until after polls close, until about 
9:00 p.m. Some shorter work shifts may be available. 

 

WHAT WILL I BE DOING AT THE ELECTION? 
An Election Inspector carries out the procedures on Election Day. Specifically, an Inspector may be 
assigned to do any or all of the following: 

• Issue ballots, provide instructions to voters, verify and review the list of qualified voters in the 
precinct; 

• Set up the polling location, seal ballot containers, process paperwork; 

• Follow Michigan voting laws to conduct elections in a legal manner, where all votes are tallied and 
accounted for through an auditing procedure at the close of Election Day; 

• Ensure that all voters have the opportunity to cast a private ballot that will remain safe and secure. 
 

An Election Inspector working as a Laptop User works on a computer to view an electronic poll list, issue 
ballots, and record other election day information as required. Laptop Users are required to attend a laptop 
training session before each election.  
 

An Election Chairperson directs and oversees the election process on Election Day at their precinct and 
return election materials to City Hall at the end of Election Day. They are trained for all Inspector and Laptop 
duties. Chairpeople are required to attend additional training before each election.  

Election Inspector Pay: Election Inspectors are paid $15.00 per hour. Chairpersons receive an additional  
$50.00 stipend per election. All Inspectors receive a stipend for attending required trainings. 

 

HOW DO I SIGN UP? 
Simply fill out an Election Inspector Application form and return it in person to: Holland City Clerk’s Office, 
270 S. River Avenue, Holland, Michigan 49423. You must show a photo ID and Social Security card or 
passport for employment purposes. We will keep your application on file, and as soon as Election 
Inspector training dates are scheduled, we will notify you. 

 

ANY QUESTIONS? 
Contact Brenda Katerberg or Aaron Nier at 355-1301, or clerk@cityofholland.com. We look forward to 
working with you and know this will provide an excellent opportunity for you to serve your community. 

 
Holland City Clerk’s Office 

 
 

PATRIOTISM “Love for one’s country, to support, serve, and defend, 
to be inspired by, to change for the better and to care deeply for its citizens.” 

mailto:clerk@cityofholland.com


State of Michigan Election Inspector Application 
 (Complete in your own handwriting and return to your local City/Township Clerk  - find your local Clerk at mi.gov/vote) 

personal information 
 

Full Name ____________________________________________________________________________ 

Date of Birth ________/________/_______  Email Address _____________________________________ 

Home Address  ________________________________________________________________________  

Phone #’s Home: _____________________ Work: ____________________ Cell: ___________________ 

Registered in   City or Township of _________________________  Pct # _______  Ward # ________ 

County of ___________________________________________   

Political Party Affiliation (REQUIRED; must be a recognized state party & may not be Independent): 
 Republican   Democratic   Libertarian  U.S. Taxpayers  Green   Natural Law  Working Class 

Have you ever been convicted of a felony or election crime?           Yes       No 

 

education and experience information 
 

Education Background (include highest grade completed or degree held)  ____________________________ 
 
_________________________________________________________________________________________ 

Employment Background (include current or last place of employment and type or work performed)   

_________________________________________________________________________________________  

_________________________________________________________________________________________ 

Languages other than English that you speak (if any) ______________________________________________  

Please rate your computer experience (data look-up, database processing, creating .pdfs, etc.): 
1 = not experienced, 5 = very experienced 

 

 1           2            3          4          5 
 

Past experience as an election inspector, if any (include name of jurisdiction) __________________________  

_________________________________________________________________________________________ 

Do you have transportation?                Yes     No 
Will you work at any polling place?     Yes     No If not, explain:  _________________________________ 
_________________________________________________________________________________________ 
 

signature and certification 
I CERTIFY THAT I am not a member or a known active advocate* of a political party other than the party identified 
above.  I FURTHER CERTIFY THAT the foregoing statements are true to the best of my knowledge and belief. 

________________________________________________              ________/________/________  
                             Signature of Applicant                                                                         Date 

* A “known active advocate” of another political party is defined to mean a person who 1)  is a delegate to the convention or an officer of 
another party;  2)  is affiliated with another party through an elected or appointed government position or;  3)  has made documented public 
statements specifically supporting by name another political party or its candidates in the same calendar year as the election at which the 
person will serve as an inspector.  “Documented public statements” means statements reported by the news media or written statements 
with a clear and unambiguous attribution to the applicant. 

 
ANY FALSE STATEMENTS MADE ON THIS APPLICATION WILL DISQUALIFY THE APPLICANT. 

 
Approved by State Director of Elections (August 2017) 





City of Holland 270 South River Avenue  Holland, MI 49423



















CITY OF HOLLAND 
Finance Office – City Hall 

PAYROLL DIRECT DEPOSIT AUTHORIZATION 
REQUIRED INFORMATION  

(Please fill out and return to City Finance Office) 

Last 4 digits of your SSN:

- Financial Institution

- Account Number

- Routing Number (9digits)

- Amount of Deposit Per Payroll

Employee Name: 

Checking Account: New Change Cancel

- Financial Institution

- Account Number

- Routing Number (9 Digits)

- Amount of Deposit Per Payroll

Savings Account:

- Financial Institution

- Account Number

- Routing Number (9 Digits)

- Amount of Deposit Per Payroll

New Change Cancel

I understand that a voided check or bank verified savings account number must be attached for the 
financial institution account(s) specified, to the City Finance Office - Payroll.

***NEW ACCOUNTS ONLY; the first payment will be processed as a check. Once the bank locates, verifies 
and approves account numbers, direct deposit will take effect.

I authorize the City of Holland to make direct deposit for each regular payroll, as indicated above.

_______________________________________________________________________________

Employee Signature Date

_______________________________________________________________________________

Finance Office /Treasurer (ETO) Signature (or Appointed signatory) Date







Acknowledgement and Receipt City of Holland/HBPW Employee Handbook

This will acknowledge receipt of the City of Holland/HBPW Employee Handbook dated 10/2023.

I understand that this Handbook contains policies and terms that may be different from those contained in previous

versions. I understand that the provisions of this Handbook apply to my employment with the City of Holland/HBPW. I

understand and agree that the contractual portions  of the Handbook set forth in the "What is Contractual and What

is Not?" section are binding on the City of Holland/HBPW and me. I understand that this Handbook supersedes all

previous policies, terms and representations that relate to my employment.

A copy of the Handbook, complete with updates, can always be found in the office of the City Human Resources

Director and HBPW Human Resources Manager, on the City intranet website, and on the HBPW intranet website.

I understand that it is my responsibility to read the handbook and understand its provisions, and to bring any

questions concerning the Handbook to the attention of my supervisor, department head or the Human Resources

Director/Manager. 

Full Name

Signature Date

_______________________________________________


	I9 Form 1.20.2025.pdf
	Election Inspector Packet 2026 v2.pdf
	Election Inspector Packet 2026.pdf
	2026 Form W-4 (2)
	Election Inspector Packet 2025.pdf
	Election Inspector Packet 2024.pdf
	Election Inspector Description 2024.pdf
	WHAT IS AN ELECTION INSPECTOR?
	WHAT ARE THE REQUIREMENTS AND TRAINING?
	WHAT WILL I BE DOING AT THE ELECTION?
	HOW DO I SIGN UP?
	ANY QUESTIONS?




	Emergency Contact Information Form.pdf
	Handbook Acknowledgement.pdf


	Name: 
	SSN: 
	New: Off
	Change: Off
	Cancel: Off
	Financial Institution: 
	Account Number: 
	Routing Number: 
	Amount per Payroll: 
	Finacinal Institution 1: 
	Account Number 1: 
	Routing Number 1: 
	Amount per Payroll 1: 
	New 1: Off
	Change 1: Off
	Cancel 1: Off


